                                                                                                                                                                                            CHECKLIST FOR APPLICATION FOR REGISTRATION AS DEPOSITORY PARTICIPANT

	Sr. No.
	Particulars
	Annexure
	Put (( mark)

	1. 
	Form F(Provide on plain paper – duly stamped and signed by authorised signatory on all pages )
	Form  F
	

	Other Annexures on Letterhead of company duly stamped and signed by authorised signatory

	2. 
	Details of registration of the applicant company, its holding company, group companies, affiliates and subsidiaries.
Certified copy of PAN card of the applicant company.
	A
	

	3. 
	Brief profile of the applicant company. 
	--
	

	4. 
	Organization structure as required in Point No. 10 (i) of Form  F as Annexure –B.
	B
	

	5. 
	No. of staff for DP operations; their designations and area of activity; 
	C
	

	6. 
	Brief bio-data of Compliance Officer, Principal Officer and Key Personnel appointed for DP operations; details of experience in related field.
________________________________________________

Certified copy of NISM Certificate module III and module VI of the Compliance Officer of the applicant company.
__________________________________________________

Digilocker certified copies of PAN.
	D
	

	7. 
	Details of Risk control & operation manual as required in point no.  10(i) of Form F. 
	E
	

	8. 
	Details of internal controls as required in point no.  10(ii) of Form F. This should include references to Chinese Wall Policy. Procedures/ checks and controls laid down before executing transactions as per Power of Attorney (for Broker – DPs).
	F
	

	9. 
	Location of office space and Means of connectivity for DP operations:

(i) Please provide certified copies of ownership documents/ rental receipt or lease agreement copy of the said premises.

(ii) In case of connectivity through BSE, please provide Vsat/ Leased-line establishment certificate obtained from BSE.

Or

In case applicant wish to obtain required connectivity through CDSL.  Provide application in the attached format.

For Vsat/ MPLS connectivity - A cheque/ Demand Draft for   ` 1,40,000/- favouring Central Depository Services (India) Ltd. towards advance payment for connectivity charges.
	G
H or H1


	

	10. 
	Details of Hardware & Software as required in point no. 11 (i) of Form  F
	I
	


Signature of Director/ authorised signatory with stamp

	Sr. No.
	Particulars
	Annexure
	Put ( ( mark)

	11. 
	Certified copy of Board Resolution for joining a depository as a DP (for new registrations). Certified copy of the Board Resolution authorizing persons signing the application and related enclosures (for all applications).
	J 

	

	12. 
	Relevant extract of MoA categorically permitting the applicant company to undertake Depository Participant activities duly notarized. Certificate of Incorporation of the applicant duly notarized.

In case of nationalised Bank an undertaking signed by the competent authority stating “…that the Bank is authorised to undertake activities of a DP as defined in SEBI (Depositories and Participants regulations) 2018”
	--
	

	13. 
	Latest Status Report/ Conduct Certificate (in original) issued by the relevant stock exchanges, if applicable to the applicant.

Provide 

(i)Details, present status and corrective steps taken with regard to disciplinary action, investor grievance/ arbitration cases, if any.  

(ii) Details and present status of pending dues, if any 

If applicant is a NSDL DP:

Provide self declaration for status as a DP of NSDL in the prescribed format
	--
K

L
	

	14. 
	Certified Copy of SEBI registration certificate as a DP of NSDL (IN-DP-NSDL-____-_____) dated ____________ (for the other Depository in cases of new registration or renewal, if applicable).

Additionally in case of renewal:

Original SEBI registration certificate as a DP of CDSL (IN-DP-CDSL-____-_____) dated ____________.
	--
	

	15. 
	Net worth certificate and computation of net worth in the prescribed format (in original) based on audited financial statements of the applicant company obtained from statutory auditors.
	M
	

	16. 
	Audited financial statements for the relevant year ended duly authenticated by the statutory auditors. AFS should include Balance Sheet, Profit & Loss account, auditors report, Annexure to auditors report (CARO), relevant schedules, accounting policies and notes to accounts. 
	--
	

	17. 
	Certified copies of Audited financial statements for last two years.
	--
	


Signature of Director/ authorised signatory with stamp

	Sr. No.
	-
	Annexure
	Put ( ( mark)

	18. 
	Details of registered Sub Brokers of the applicant company and confirmation with copies of letters received by SEBI from the applicant that no due is payable to SEBI by the applicant or its sub – broker(s), if applicable.
	N
	

	19. 
	Certified true copies of SEBI registration certificates in any capacity, if applicable. Notarised copies of registration certificates of other regulatory authorities.
	--
	

	20. 
	Brief Bio-data of promoters and directors, their DIN (provided by MCA) and digilocker certified PAN containing photo and signature (provided by IT Dept.), their addresses and shareholding in the applicant company. If the promoter is a company / firm a certified true copy of the latest audited balance sheet to be furnished.
	O & P 


	

	21. 
	List of the Directors and shareholding pattern as on date of application and for last three years.

Details of change in directorship of applicant company for last three years. Change in shareholding pattern of applicant company for last three years. Certified copy of necessary approvals obtained by applicant company from the relevant stock exchanges/ commodity exchanges for change in director/ change in shareholding pattern resulting into change in control of the company, if applicable.
	Q & R
	

	22. 
	List of the entities in which Directors/Promoters of the applicant company are acting as Promoter/Director/partner/proprietor. Details of their registrations with SEBI/RBI, if any. If registered, please provide the share holding pattern and list of Promoters and Directors of such companies.
	S
	

	23. 
	For such common Promoters/ Directors please provide an undertaking that no litigation/ enquiry/adjudication/prosecution/ expulsion/ debarment/ suspension or any other penal action is/was, at any point of time, initiated or completed by SEBI and/or any other regulatory authority in India or abroad against them in their capacity as Prompter/ Director in any other companies. 

If any of the above actions were initiated/ completed then please provide details of the same and please submit certified copies of the documents indicating escalating the issues to the Board of Directors (duly certified copies of agenda/ minutes of relevant meetings) and undertaking that corrective measures have been adopted.
	
	


Signature of Director/ authorised signatory with stamp

	Sr. No.
	Particulars
	Annexure
	Put ( ( mark)

	24. 
	Search and verify the names of applicant including erstwhile name, if any their directors /promoters /partner /proprietor / principal officer or any key management personnel of the applicant in Prosecution Database (SEBI), Vanishing Companies Database (SEBI) RBI Database on defaulters (CIBIL) and IOSCO database of investor alerts:

Database available at : 

1. www.sebi.gov.in
· For Prosecution Database:

- click on ‘Information for’ and select Prosecution by scrolling down.

· For Vanishing Companies database:

- click on ‘Information for’ and select ‘Issues & Listing’.

· On opening of a new page click on ‘Information for’ and then select ‘Vanishing Companies’.

2. www.cibil.com
· RBI Database on defaulters

- Suit-Field cases/ Database.

3. www.iosco.org/investor_alerts/
Thereafter submit following undertaking:

“We hereby state and undertake that we have verified the database of SEBI for prosecution and vanishing companies,   database of RBI on defaulters and database of IOSCO of alerts received from its members.   We hereby  state and undertake that there is/ was  no any action that may have a bearing on the grant of registration/ renewal has been taken/ initiated by SEBI or any other regulatory authority against the applicant company, its promoters, partners, directors,  , principal officer and/ or any of the key management personnel of the applicant company.”

If any of the above actions were initiated/ completed then please provide details of the same and please submit certified copies of the documents indicating escalating the issues to the Board of Directors (duly certified copies of agenda/ minutes of relevant meetings) and undertaking that corrective measures have been adopted.
	T


	


Signature of Director/ authorised signatory with stamp

	Sr. No.
	Particulars
	Annexure
	Put ( ( mark)

	25. 
	1. Provide an undertaking as to:

a. whether the applicant/affiliate/subsidiary/holding company, their directors /promoters /partner/proprietor or any principal officer or any key management personnel of the applicant is involved in any litigation connected with the stock /securities market which has an adverse bearing on the business of the applicant; or has at any time been convicted for any moral turpitude or found guilty of any economic offence.
b. whether the applicant/parent/holding/  affiliate/subsidiary company or any directors/ principal officer / key management personnel of the applicant is expelled, barred or suspended by any of the regulatory authority.
c. whether any enquiry/adjudication/prosecution or any other action is/was, at any point of time, initiated by SEBI and/or any other regulatory authority against the;
· Applicant company, its directors and major/controlling shareholders.

· Affiliates and subsidiaries of the applicant company, its directors and major/controlling shareholders

· Principal Officer or any of the key management personnel of the applicant company.

d. If any of the above mentioned action/s or any other penal actions has/have been initiated/ taken against any of the said individuals/ persons/ entities during any period by SEBI and/or any other regulatory authority, the documents indicating escalating the issues to the Board of Directors (duly certified copies of agenda/ minutes of relevant meetings) and undertaking that corrective measures have been adopted by the applicant shall be submitted.
	U
	

	26. 
	Submit an undertaking that the applicant shall at any time not hold more than five per cent of the equity capital of the depository as stipulated under Regulation 21 of SEBI (Depositories & Participants) Regulations 2018.
	V
	


Signature of Director/ authorised signatory with stamp

	Sr. No.
	Particulars
	Annexure
	Put ( ( mark)

	27. 
	Whether the promoters and/or any affiliates of the applicant are registered with any regulatory agency in India or abroad.  If yes, then in what capacity and whether there have been any instances of violation of or non-adherence to any securities markets related regulations and whether any action has been taken against the promoter/ any associate(s).  If so, details including corrective steps taken may be furnished
	W
	

	28. 
	Provide information separately:

i)  How many active broking clients the applicant company has? 

ii) How many branches of the applicant company are there in India and overseas? 

      iii) Whether the company has its own staff employed on these branches
	--
	

	29. 
	Undertaking in compliance with CDSL Bye-Law 5.4.1
	X
	

	30. 
	Confirmation for having adequate insurance cover for the safe keeping of the documents
	--
	


Signature of Director/ authorised signatory with stamp
	31. 
	For new/ fresh application:

Demand Draft/NEFT for ` 15,000/- favoring “Central Depository Services (India) Ltd.” (payable to SEBI) towards application fee in accordance with second schedule of SEBI (Depositories and Participants) Regulations 2018 [refer communique no. CDSL/OPS/DP/POLCY/] 2019/50 January 24, 2019.
and

A cheque/ Demand Draft/NEFT for ` 30,000/- plus applicable GST favouring Central Depository Services (India) Ltd. towards payment for CDSL application processing fee ` 20,000/- and training charges ` 10,000/- for 2 personnel.
	
	

	32. 
	For keeping registration in force:

Demand Draft/NEFT for `2,00,000/- favoring “Central Depository Services (India) Ltd.” (payable to SEBI) towards application fee and registration fee in accordance with second schedule of SEBI (Depositories and Participants) Regulations 2018 [refer communique no. CDSL/OPS/DP/POLCY/2019/50 January 24, 2019. 
and

A cheque/ Demand Draft/NEFT for ` 20,000/- plus applicable GST favouring Central Depository Services (India) Ltd. towards renewal application processing fee.       
	
	


Signature of Director/ authorised signatory with stamp
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